ALABAMA

Summer Meals Initiative Intern

Reports To: Chief Impact & Programs Officer (CIPO)
Location: Alabama, remote position

Classification: Seasonal Part-time, January - July 2027
Salary Range: $15/hr

Position Summary

The Summer Meals Initiative Intern provides administrative, programmatic, communications, and
coordination support for Feeding Alabama’s statewide Summer Meals Initiative. Working closely with
the Chief Impact & Programs Officer (CIPO) and Policy & Programs Coordinator, the Intern assists with
planning and preparing for the summer meal season, coordinating trainings and meetings, meal sites,
community partners, and vendors, maintaining program records and resources, supporting reporting and
outreach, and assisting with day-to-day program implementation and follow-up. The Intern will support
both pre-season planning and summer implementation from January through July 2027 and will gain
hands-on experience in nonprofit program administration, child nutrition, food access, statewide
program coordination, community engagement, and program evaluation.

Essential Responsibilities

e Assist the CIPO and Policy & Programs Coordinator with planning, preparation, and
implementation of Feeding Alabama’s annual Summer Meals Initiative.

e Support coordination of Summer Meals trainings, meetings, webinars, and other program
activities, including scheduling, materials, distribution tracking, notes, and follow-up.

e Assist with communication and coordination with meal sites, community partners, vendors, and
other stakeholders.

e Support tracking of site information, meal schedules, meal orders, deliveries, site visits, and
other program logistics as directed.

e Maintain accurate and organized program records, contact lists, digital files, spreadsheets,
trackers, and documentation needed for program administration and reporting.

e Assist with collecting, entering, organizing, and reviewing program data, participation
information, success stories, and other information used to demonstrate program impact.

e Support preparation of program reports, presentations, grant updates, outreach materials,
newsletters, emails, and other communications related to Summer Meals.

e Assist with research, development, and maintenance of Summer Meals resources, including
implementation guides, FAQs, toolkits, forms, training materials, and other technical assistance
resources.

e Assist with outreach and engagement activities to increase awareness of Summer Meals and
connect communities and families with available summer nutrition resources.

e Provide general administrative, project coordination, and follow-up support to the CIPO and
Policy & Programs Coordinator and perform other duties consistent with Feeding Alabama’s
mission.
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Qualifications
e Commitment to Feeding Alabama’s mission and to strengthening food access and the

hunger-relief system across Alabama.

Strong written and verbal communication, organizational, time-management, and
attention-to-detail skills, with the ability to manage multiple assignments and meet deadlines.
Interest in or experience with nonprofit organizations, food access, child nutrition, community
programs, research, data collection, communications, or program administration preferred.
Proficiency with Microsoft Office and/or Google Workspace, including email, spreadsheets, and
basic data analysis; ability to work independently, contribute to a statewide team, travel
periodically within Alabama, and demonstrate commitment to Feeding Alabama’s mission.

Requirements

Current enrollment in an associate or bachelor’s degree program in public policy, public
administration, nonprofit management, communications, social services, political science,
business, education, nutrition, or a related field.

Must have reliable access to a phone, internet connection, and computer/laptop.

Must be available to work part-time from January through July 2027, with flexibility to
accommodate increased program activity during the summer meal service period.

Benefits:

This is a temporary seasonal, part-time position and does not include healthcare or retirement benefits.
Includes flexible PTO and paid holiday time, consistent with Feeding Alabama’s applicable policies.
Temporary positions are eligible for a performance bonus unless otherwise specified.

To apply:
Email resume to jobs@feedingalabama.org and include the job title in the email subject line.

Feeding Alabama is an Equal Opportunity Employer. We do not discriminate on the basis of race, color,
religion, sex, national origin, age, disability, genetic information, or any other status protected under
federal or state law. All employment decisions are based on business needs, job requirements, and

individual qualifications.
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